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Every day, they juggle dozens of files. Client briefs,
design drafts, invoices, contracts, you name it.

Some are stored on her laptop. Others live in someone’s
Dropbox. A few are flying around in emails with names
like Final-Final-v3-DESIGN-FIXED-FORREAL.docx.

When a client calls to ask for an update, there's a
scramble. Who's got the latest version? Has it been
approved? Did someone already send it?

She spends hours each week chasing files, double-
checking edits, and trying to work out who did what and
when. Her team gets frustrated. Deadlines slip. And Jen
ends up working late... again.

Here’'s the thing: None of this is necessary.
There's a better way to organise, share, and collaborate

on your business's files. And it's already part of your
Microsoft 365 subscription.

It's called SharePoint.

































